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Dear Dr, \ehra,

This report attempts to suggest guidelines for the fulurc developrenm o
the Jundi Shapur University Library system and should he helpful for several
years. The University has an unusual role Lo play In serving its cnvire proy-
ince and should consider this role in carrying out library planning.

. No aspect of the University is more importiant to both formal and inforn |
educational programs than good library development. Modern wiiversinics e
glving increasing attention to the dev'élopm&nt and pran.%imﬁ of iheir lbrary
systems as their research programs expand, their curricular dependence on
library facilities increases, and a variety of recrcational focilitics iz pro-

vided, However, this increasing emphasis has come about only after incroa-

sed understanding of library use by students and facully and their inferce: in
improving the facilities they use frequently. Usually it'is nccessary for o

university's faculty to appreciate the library's usefulness in their personal

W

and professional lives before they begin to lead their students io it and 1o
take advantage of improved service. So Jundi Shapur must urge its faculir 1o

: {
a thorough under siyi-
e

participate actively in library development and ic

ding of library facilities and their use in teaching and learning, Oiherwige,
18]

1ant . tich no one undersiands

ocaie the financial and person-
1

nel support to provide good library service, It supplemenis the

.1

Grantee, which should be read in conjunciion with it, Also, i1 g
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Oreanization gl Adminisivation

The Library's purposes can be (!L"H('.’I’ji,ﬂ‘[! in at feast three wavs:
a.  To provide complete 1jlli'lll'l!|ai.iuﬂ service w all University faculty
and students,
b.  To make the world's printed lterature rc;xdi]jf available ror use
on relevant [Eiii\s‘(wsii_s-‘ teaching ;:u.’ld rescarch projects,
¢. To establish full library services for all University pursgngel
and projects in keeping with the modern philosophy of the univer-
sity library.
A Director of Libraries should be appointed who should have full auth-
ority and responsibility.zze for the entire Library syStemi ALl Library
stalf members should report to him. He should have had previous libra-
ray administrative experience, shquld be a professional librarian with
a-Masters degree in Library Séienceg should be able to conimand the
respect of faculty, administration and staff, and should be able to lead
the Library program to full development in the future. With assistance
from an Advisory Committee and his staff he should be capable of des-
cribing clearly the library policies he wishes to adopt, secure approval
for them from the administratioh; and then establish the procedu;‘@és ilo
carry them out successfully.
An'advis_ary faculty Library Committee should be appointed by Chance-
llor Mehra to advise the Director of Libraries and assist in liason with
faculty members, \Vhile advisory only, this Commiitee should meet
regularly, assist in buildinz up the book and serial collections, help Lo
build up‘their use, and enable the Library to realize its potential use-
fulness to the University. Committee members should be selected from
among the most capable f'ac:ult:;f members of several departments.
The President of the student body should appoint a student committec to
work with the Director of Librarié!s in developing student realization of
the Library's usefulness and in soliciting their suggestiaﬁs for making
it more valuable to them.
A policy and procedure ménualcavering the policies guiding the Library
and the procedures to be followed in all areas of activity should be writ-
ten so each staff member can understand his j(‘)bé@l'flpl&tély, step by st- -
ep. The manual should be kept up to date each monti by the Director,
Such a ménual is of basic importance to successful library administra-
tion, ' '
The problem of a centralized or decentralized library system should be




discussed here gince it involves a major adminisirative decision. In-a

centralized system all University materials, reading rooms, siaflf and:

and in

services are provided [rom one large central library building,
a decentralized system each facully and perhaps each of ceriain depart-
nments has its own library housing materials, staff, reading room, and

services in ils own faculty office and classroom building, In American

libraries, for the past generation there has been a trend tc consolidate
tihe libraries of a university into one major building; often this requires
pulling together all departmental libraries into the large and efflicient :

service center.

mer i

e

In spile ol the convenience of library service close at hand, in Iran

&

b o s B i i .

most of the arguments on this subject favor centralization. In recent L
¥ :

years Univérsitie# as John Hopkins, Drexcl, Georgia Tech, Florida St-

ate, Indianz,

; 05t N o Lo e ,

1led gi?idepartmental libraries together into the new building. A decen-
7

Iowa, and Nebraska have built new main libraries and pu-

tralized system will be forcea to duplicate many books and periodicals,
materialgbasic to any academic library as well as material on subjects

which are periforal to the particular faculty where they are housed and

K.processing must be done separately in each 1ibrai‘y much of the cost of
boolk acquisitions and. cataloging will be duplicated inl purchasing bibliogr-
“aphic materia; working with small orders, and ordering some of the sane

materials being ordered elsewhere on the cainpus,

In the United States the academic department or faculty with its own 1ib~-
rary is often a relatively weak and old fashioned faculty, using out=mo=
ded ideas, and providing poorer library service than other faculiies us-
ing the one central faculty and student library. Often such poor service
is offered that few of their own majors use it, more of them being found
in the central library. Professional reference service is seldom availa-
ble fourteen hours a day in any departmental library. Al the University of
Tehran, for instance, most departmental libraries are poor, and it will
cost a great deal to modernize them.

Often a large central library will maintain relatively long hours of open-

ing, at least 14-16 hours per day, will have books in the student's major

field, no matter what it is, usefil for student papers and reports as well
as course work, and will have books in all subject fields so the student
can study all his course work subjects in one library instead of having

ERIC
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to move elsewhere to complete his home work, It will have expert library

staff members to assist the student in finding material and answering qgues-

tions, will have a large collection of recreational reading materials chosen
3 & &

0 Interest men and women students in developing lifetime reading habitls,

B 8 B, i W S

will have expert acquisitions and catalar-@ngﬂlibrarians able to acquire and
index material so he can find it casily. * ,ﬁcﬁfa library will sdse have a
variety of types of seating givingg a choice of study facilities in small grou- ;
pa around a table, in an eaéy chair, or at an individual study carrel where '
his own materials may be stored safely in a private corner near the stacks a
holding the subject material in which he is interested. The student will

]

be able to meet friends, faculty and colleagues from the entire univer sity
there since the central library is always a cohesive and unifying force in

an institution where each faculty and department tends to act separaiely and

C Hine . VA T R

independently,

- i

The reference and circulation staff of the central library can be chosen and
organized in such a way that cach staff member is assigned a subject speci-
alty or faculty for which he is primarily responsible, thereby obtaining some
of the advantages of the departmental 1ibrrary system without suffering its
disadvantages. Such a staff member can assist faculty mewnbers in selecting
books for that subject area, do the subject cataloging in that area, and assist
the faculty's students and faculty members in using the library success{ully.
'Therefare, this staff member gainszt’he subject, bibliographic, and service
competance expected of a subject speciai_isf librarian while being available
for general university service) also, ‘

In solving its processing problem, it is probable that the University can take
advantage of the opening of the Tehran Book Processing Centre under the
Ministry of Science and Higher Education. The Centre is schedﬂed to be op-
erational by the end of the Summer, 1968, and should be ready to accept
orders from outside customers by the Spi;ing‘, 1969. It plans to provide book
selection, acquisitions, cataloging, classification, and preparation for the
shelves services for material in all languages requested by Iranian libraries,

.'The University sheuld be able to secure these services at cost from this .
Centre and thereby both save money on its own processing staff and obtain
skilled professional processing services.

8. An alternate to using TEBROC is to establish a small but similar processing

center in the Jundi Shapur University Tehran Office. It should be located there

because of the proximity to Iranian publishers, to air mail service abroad, -and

to the Department of Library Science. I,f/%uljl processing is to be done in this
office, then equipment and bibliographic tools must be ordered, at least one

Q
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all processing is done now, Thal is the

solution assumed in the s stalfing portion of this r cport, z

9. Orders should or lginate fr nm the Tehran Office or clse frow faculty members in i
Ahwaz, An order card sh@uld be completed lor each book, it should be scarched f

in the union catalog to avold duplication, a mulliple cony order slip typed tor it :
with copies (1) to the vendor, (2) to I.C for cards, (fa‘) ‘o the on-order file, (4) Lo i

the vendor file, and (5) to the public Caf'llof" After Ule book is receiv QLI it may be ,,

paid for with UNESCO coupons, if a [oreign book, Then il should be cataloged, i
classified, prepared for the shelves, and sent by truck or train to Ahwaz for use, ?
10, The Iran Foundation in New York can be use :

11,

Aruitoxt provided by Eic:
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- 1 -
professional librarian must work full-t

time in the office,
Iable at least one full-time clevk-typist for typing book orders, catalog cards,
The original TEBROC memorandum desceribes the type

and he musi have avai-="*

ol statilng, cquipment,

%
supplics, and bibliographic ools necded io establish such a center on a minimuny
basis, As a lirst step in sclting it uj

i

b the books needed Lo run it--classificalion i

L

and calaloging books--should be pﬁgfzhasecl, Foo
A final alternate method of solving the proecssing problem is Lo establish a modet

processing department in Ahwaz where

ful in performing some acquisitions
and cataloging work for American books,

graphic information should be sent to New ¥
can be collected,

Duplicate Di‘d@l}‘s\’\fith complete biblio-
York whu e books and LC
invoices paid, and the niaterial sent to Tehr

much time and many headaches for the Teliran Cenler,

ment should specify the Focundation's ‘exact duties,

kR
1
‘g’,
Lata]on car da
an. "This will save
A clearly written agree-

responsibility and authority, how!
the processing is to be carried out, by whom,

and how [inancial arrangments will
be cared for, '
The British Council can be helpful in the
from the United Kingdom,

be helpful in acgq

acquisition and cataloging of material
Also the U, S. Book & LExchange, \Washin ngton, D, C,
uiring files of periodical volumes; their pr
are organized to hElp foreign libraries.

Tlie bookrand ser

can
ices are low and they |,

ial collections should be c:ataloged and classified in conformance
with the modern theory being followed in other

Latin alphabet material, Library of Congress cards should be order

Card Division, Washington, D, C, 20450, U.S.A. A request will bri
the LC hooklet which explains how to order

leading Iranian libraries. Tor most

ed from the
g a copy of
Tor that Latin alph-
cataloﬂntf éshou}d be done

i
C‘aial@wmﬁ%l@?:lﬁ* llahle
Amérlcan Library Association, 50 E. Huron
Street Chicago, Nlinois, 60611, U, S.A. For Farsi mater

1333 the adaptation of
the Anﬁla—Amerlcaﬂ Rulesﬁemn‘ prepared by the Central Libfaryg

the cards.
are not available,
in the Library according to the new ‘Anglo Americaxn
from the Publishing Department,

abet material for which LC cards

University of



Tehran, should he used,  The bobk collection should be analvsed in dewail and

:-,1.0 T

T ] . T i1 v 1]
ﬁ'ﬁf{]uf headings made for cach iitle. Such detalled treaiment will make t h
e T - -

collection of maximum & uscrul 1o patrons.  The latest odition of the Librar
1A%

e

.ht,nﬂf"u ot

of Congress subjiect [le ading 1.ist should be used in subject catuloging,

e
—
L]

suggested subject headings as woll us suggested call numbers are prrinted on
L. ibz--ar}f of Congress cards, another reason for obiaining then:,
The Library of Congress classification should Ln: used for all books, serials, yo

and reports, It is being adopted widely by research libravies, The classiticas

tion schedules may be purchased [rom ihe Library of Conuress, Alsv, the Cut

== =

Sanborn tables should be used to provide author numbers. - In genceral, govern

=
bt

ment series should be kept together and the r c*p‘n s from individual couniries

shelved together by country. Tresi and Latin lasTua;c material should be sl 1{3\@&5
~ ,

together, not separated, to facilitate their use. Catalog calds for the two lan-§

guages should be filed in mzparaté trays, however,

[
[

The:present book collectmn could be cataloged by placing a cataloger in cach of

; N = %
the Ahwaz libraries for several months until the catalc:)g 1g is completed and a i
card for each title is filed in the union catalog. Also, it is 1 possible Lo hire two !
“or three professional librarians to spend the summer in air-conditionrd quartery.
11:1 Ahwaz with several typists and there eby to catalog and prepare for the shelves
the materlal there now,

13. A complete union catalog of holdings in all the J5U Ahwaz and Tehran libraries

should be made by filing cards in alphabetical order in a cataloo cabinet, This
catalog should be duplicated in book forin by computer and copies deposited in
each Library unit and in each facully members office and student dormitory. Lac
catalog card should be represented by a punched card and a print-out made in
the Tehran IBM Computer Center. By photographlc processes this pr int-out can
then be printed into paper bound book form proéfuced in multiple LQIQJ,Q% The ba-
sic book catalog can be updated and supplemented each quarter and an up to date
cumulative volume issued once each year thereafter. No public catalog or shelfl
list need be maintained in the séparate libraries,

14. Unbound material in all libraries, including much of the present Tare
should be bound in hard covers to leng"chem their period of usefulness. ln addi-
tion, all serial volumes should be bound, and a color schédule should be followed
to Sepafate the different serial titles.

15. The Director of Libraries must be kept informed about all Universitly research
interests and projects and .about all plans for curr lcular changes. Since the Lib-

rary must have material available on new subjects before it is called for, the

Director must be alerted to new interests as soon as they develop. Therelore

he must be placed on routing lists and on committees where such ideas as new

ERIC

Aruitoxt provided by Eic:



16,

18.
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departments, majurs, and minors. arce discussed,

Library membershin in the Iranian Library Association, the special Hibravies
Assgeiation and the American Library Association in the United Staies, and the
Association for Special Libraries and Information Burcaux and ihe ibrary Asso-
ciation in the United Kingdom will bring in much helprul Tibrary science marerial
and keep the siaff abreast of new developments in these countrics, b addition,
the American Society of Information Scientisis and the American Choeimnical Soci=
ety Chemical Literature Division publish material uscful to moderny lHbrarics.

In Tehran, the Ifaculty of IDducation has the best collection of 1iigr'ﬁr\gsrimu: ma-
terial, including some material on the operation of university librafices  which
should be helpful to the Director. ilodern concepts of university library service
are explained in more detail in several of the courses offered by the Deparunent
of L.iibrary Science,

Visits should be made by the Director and several of the Universiiv admiirista-
tors to superior university libraries in order to see good library policies in
action. There is much to learn at the Pahlavi University Arts and Sciences
Library and the Medical Library. The Abadan Technical College Library and
certain University of Tehran departmental libraries, such as those at the l'acul-
ty of Education, Centre for .International Affairs. ard Public Health Institute arve
worth visiting, '

In order to facilitate his activilies,the Director of I.ibraries should report to Ch-
anceller Mehra directly, Regular co£1161“611ces should be held between the two to
iescribe and assess current progress and to reach decisions on controversial
matters, Regular written monthly and annual reports should be prepared for Dr,

Mehra, They should describe, analyse, and summarize the Library's activitices.

Middle Bast, also.

These reports should be distributed to other university libraries in Iran and the
] ¥

Quarters, Equipment, and Supplies

Quarters will be discussed se'pa’rately for each of the existing and planned libr-

aries: ‘

a. When financial support is available, the University should construct a buil-
ding in which to house all of its library bouks, employees, and services. This

should be an independent structure large enough to scat 25% of the student body

and faculty ten years after it is built, to hold the 50 volumes needed per student,

and to house the library staff needed then at the rate of one professional or ty-

pist staff member per 100 students, Thege are smaller than American ratios

since they are adapted to Iranian conditions. Thus, when enrollment reaches
3000 students, perhaps in five years, the University I.ibrary should be able to

seat 750 users at once, should have 30 [ull-time professibnal and typist staff

e 20 ol




members, Tand will need 150, 000 volumes.,
Building square meter ratios should be as rollows: 2.5 SOLUATe nelers per
reader, 10 squarc meters per stalt mermber, and 300 shelved volinies por

meter. To all of this should be added 407 for pallvwas s siorage arens. rest

rooms, maintenance arcas, and walls., This hullding showld be locaied ol i

center of the campus or at the point where there is i greatest wivound of stud

15¢ use . il should be an open stacky =2

‘EJ

dent and faculty traffic cach day. To incro:
bullding with exit control and a '\fal'imy’ of kinds of scating facilitics: senis and

baook areas should bhe Intersperscd, Further consulling on ithis buildine ecan bo
I g g

Fulbright Grantee Librarians jn couperation wiith the Dird”

expected from future

ctor of Libraries. The opening of a new and altra activie coniral Hbrary can hed

o

expected to greatly increase library use, clrculation, reference end seivice ) o

demands.

T, I

b. The new General Lducation Center Library is coming along well and the under b

signed has had three conferences to discuss the plans with ihe architeer,  In

conformity with m nodern library architeciure ideas many recomendations have
already been madei This library should be supplemented with (1) an office

for the Director across the hall, (2) a proces ssing wurl»;'rgmzﬁ, (3) ninusic
listenging room, and (4) an audiovisual storage roowmn, work room and proview §
room. To meet modern library architeclure standards, the . reading room Shc}u}
be lighted with each table top having 70 f{ootcandies of light. Sound proo-
fing will be needed in ceiling and walls. Flooring and furnilure should be
dark, but bright colors should be used on table iops, lamp shacdes, couwiler

tops, and stack end panels, Lighting should he flourescent suspended from

a dropped ceiling, Shelves should be easily adjustable to 15-20 difforent le-

vels in each meter of height, Several smgle study ca

‘rels should be wired with

access can

both audio and video connections to the audio-visual center

be obtained fr@m the carrel to tape recorded lectures, mus ompositions, .

films, and filmstrips assigned for student study.

This llbrary should be the headquarters of the library system until ihe con-
tral library is built. It should  serve the Teachers Training Faculiy and
Faculty of Arts and Scieace students and faculty members as well as olher
stude*ﬁs}

i

A s it is being built, the undersigned expects to consult further on its plansg

Telephonic communication should be available to all departmental librar-

ies.
@ _
¢. The presnt Agriculture Faculty lel‘alj' quarters of 175 square meters in
a small separate bhuilding appear to he aquLlaie for reaﬁcl and stall space,
i’!’ 17
. o

ERIC
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bui the stack arca iz inadequaie,  Shdlving spade ds necded now o 33, 000 ;

volumes, about 250 shelving sections,  All of _i!;«; undversity's agricaliural
malerial should be <helved nere, nol in oiiner locations, Tiis should be op

erated as aBopen shel!l Hbravy with o reading vocim, Betier new !_3{_‘}"{()({1Lgl.l.

issue display lfaciliiics are needed,
d. The present Medical Library quarters of 25 syu O NICLCES nus! e RIS
ded greatly. Tiis 1,,&1;1';111}' has no reading room space and very inndequate

i
=

shell and staft space. It should be moved to the new ceatral library when
that building is completed, Temporarily i should be moved to a ceniral

area in the sledical IFacully with at least 600 square wicters of space tor 100

readers, 30,000 books and five stalf members. -1t ghould be operated ng an

open shelf library with several kinds of seating.

e. The new raculties and departments planned [or the University should use the
Lil

h1a

library facilities in the General IZducation Center until the new ceniral
ray is built, but since the General Education Center Library will be crmvd(zd

when it is opened, the new central library should be buill as soon as possiblef

2, To improve storage facilities and service, several library equipment items sh-
ould be purchassd oon. Thr:y should be used primarily in ithe General Iiducation
Center Libr aryEr but should be translerrable to the new ceniral library., The
present dqz»artmeM 11brar1.es should receive some new equpment, also. as indi-
cated below:. ;

. a. Four vertical file cases are needed with ]:‘:rcxvisimifm- talking han s folders
to hold correspondence, reports, and pamphleis, one io be gont 1o the Agri-
culture Library. .

b, An electric typewriter is neaded on which to type library correspondence nea=-§
tly for the Director and other staff members.

c. Alarge globe should be purchased for reference use and placed on top ol the
General Education Center Library card camlag

d. One microfilm reader and one microfilm sto gr cabinet should be purchased
through the Tehran 3M distributor and place [ in a C}Eﬂual Lducaiion Center
L,;Lbr-ary réadmg room corner.

e. A photocopy machine which will dupilcatc pages from bound volumes sheould
be purchased and made freely available to statf and faculty members wishing
to duplicate library material. Such a free service will cost relativ cly litile,
provide what is usually a very popular éérvzir‘; and save stafl and operator
time. ' ; .

f. Kardex cards and cabinet are ne\.ﬂded in the workroom in which 1o ke ep recoyd
of serials, government series, and bmdery information. They can be pur-
chased from the Tehran Rémington Rand dealer, Offisco.

i
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room,
‘m, several free—staﬂding racks for displaying new hooks should he purchased
and installed 4z “REitdmilvey- near the outside door of each library,
n. Ten wooden pu"lodlcal display ca ses should bu placed in the General Fdy-
cation Sc’:nier Library.

- g -

are necded on vhich. o move maieriul

A fotal of six mobile hook irucks

o

from room to vroom and to hold maicrial bhelng caduloged in the General

ducation Center and in the departmental Hbrarics,

ial periodical index L bles with dividers should bhe provided

. Three spuec

for the General Ilducaiion Coenter Library reading room.

wiives it cach

i, Wall bulletin boards should be purchased for ;ml)lic §Ys Liharany

*ear

reading room and for staff notices in the orkroont,
e ?-g r

j. Several rugs should cover ihe 1 C‘ﬂdll]” llum in cach lbrary wo buprove gou-

nd prooting and inerecase the rooms’ L‘)Qélllf’_\f.

Both the General Education Center Library reading voom and the Asricul-

ture Library should have hanging newspaper display bucks.

1. A storage cabinet should be purchased to hold library supplics in the work-

o. An atlas case, a dictionary sland, and a map case should be purchased,
p. Coat racks

Modern education techniques call for a varieiy ol texts and

> should he avall ble for the users in each library.

of teach=

avariciy

ing media. The Library should be the primary campus audio-visaal conier

and should add several kinds of audio-visual services to its list ol hools and

periodical services for students and faculty members., 16 millimetor [ilm,

35 mm., filmstrip projectors, phonograph, tape recorder opaque projecior,

overhead projector, radio and television sets, 1acks for ‘holding equipment and
proj ; g enuly)

film must be provided. ‘Also, films, filmstrips, tape, records, and t;'am‘::pars

encies will be needed. achi

The Library should buy and repair Lhesa nes and
have a crew of student assistants to run them in classrooms fc;)rf'shc:awin gs. |
The following supply items should be purchased prlmarll.} for the General T2 duh
cation Center Library, but distributed partially to the other librari ies, also.
Many of these 1‘tems like many of the equipment items above, can be purchased
from local stationary and furniture stores, from local carpenters or from the

Offisco.

in American library supply and equipment company catalogs available at the

Tehran Remingtcn Rand distributor s Pictures of them can be found
Department of Library Science, and all 1tems can be pur‘chased fronm those com-

panies, also.

a. Three circulation charge trays with date due guide cards to hold char ge cards.
b. 3000 m multiple copy bnok order forms.
c. 3000 order cards w1th space for blbllographlc 111;3.1‘11131;1@11 whicli can mhc

2. N
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"Each Faculty Library should be open 80 hours a week and pr Die‘aSiGllfi] reference

- i -

used as shelf list rreor ty 5 aﬂ Hete s

d. Alphabetical dividers o zlu- union catalog, o sei cach in Cngiish and Fars

e. Book spine muarkin. cquipnient,

200 metal book Supporis painted black,

g,

o

p000 plastic book jackels,

A dater stamp for us

[ra—
ot

e in circulation,

An eleetric craser,

[

Jo A book mending kit inf:lm; ing a Lu ge bottle or pln ¢ ardhesive,

" 1 Tl man e welasq o ooE L
K. 3000 blank white 3" x 5 Lualurf cards on which to do original o Joing,

1. Shipping labels and inter-library loan request froms, 100 cach,

m. Instruction puatm s on how to use {he card catalog, and how io Find books

a

two each,

n. 100 pamphlet storage boxes, Pamphlét C‘Q].lééiimls should be housed in ver .

tical file cases or in pampblet boxes as in the Agriculiure Libra- y. They

should be ary anged by subject and there 5]muld be an eniry in ihe card f:atahig

for each f;ﬂ.lb_]é(it hox.

0. Counter height shelves should be buill below and behind ihe cir culati: 91 degk

on which to shelve reserve books

bervlcé

The libraries should be aggressive, imaginative, and resourcerul in sceking to

identify student and faculty information needs, discover types of informaiion
All

since in IDuropeank

available to satisfy them, obtain the most useful material, gnd get It used,
oo

b

and American libraries that is one of the most popular methods used by patrons

ks should be on open shelves to C,HCOLII‘;:l“E browsing and use
to find usefu] ma’cerlal All'students and faculty members should be permitted
to use dlrectly the present stack areas in the Agl icultural and Medical Libraries
All

No fee .

The libraries should have liberal lending policies o encoyr age heavy use,
l‘ﬂa’tEI‘lal should be circulated outside the building for at least two weeks,

shm ;'ﬂ be expected {rom the student or faculty member, After the student has hee

idertlf;éd his identification card should be returned to him, not kept on rile,

service should be available at 2 special desk in each 1eadmﬁ‘ room clm:'mg 'mc:st ’

of those hours,

Jundi Shapur University Should develop a modern approach to eﬂm:aimn in whic h

‘there is considerable dependemce on independent student worls, Ehpétlally on a

variety of authorities in each cour se.  The dependence on the sierile, one C]llllEH—.

. . f
sional textbook or on the professors biased lectures provide ovﬂ\; a narrew zlﬂd

uncritical education, and fail to stimulate the student's1zjiagimatim1 and thinking,
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‘I the modern univer

y ele:a requiring a total of 750 pieces of material for onc 45!31‘ JNTCHL O one man,

v there must be exéreises i \\nldx Lo studenn l‘:: a:l\u

;—to pull together I\no\vledrre from many '%nu} ces, since the conmbination of data -

from several e )L‘l‘lQHLt:,SJ'a often necessary in any deus'uu—m aking leadirshiy
position, This necessiiales large collections of material from which thee studd

can draw, I'or a class assigned to wriie term papers.on Wi iision Churchill forg

msﬂanca each of 30 :tudvnta might need 25 separ ate books ;;u*nl periodicual arti

‘Also, library mater ials are needed in *:.u;fluc mt variely and c urrency to keep
facuhy members in all deparimemg up to ddtf_‘ with research Findings ,uuzi their

popularlzaimns firom both eastern and western worlds.

Lmlversny faculty members must be instructed about the philosophy of modern
library service and the advantages of working close ely with-the Director in deved
loping courses thereby integr ating the L ibrary with the curriﬂx]um and bringin
’all possible lerary resources mto -consideration when developing course plans,
The Dircctor should hold reg‘uldr fDl mal Gl‘lelll LlUn sessions for new faculty
member‘s to mtrgduce them to the lerar‘y s services. Ifach facully member.

511@111(:1 be emccmraged to schedule a ccnier‘;m;e ‘with him cach se mester to dis-

_cuss L;brary materlals available [or use in cour ses, In addition, -a leaflei

should be prepared for dlsu'ﬂmtmn to faculty and %fut]enis which descy .UJL‘E the
.Libf—ary‘ s collections and lists its ser vices. 7
The Dlr‘ectar should establish a sequence of orientation sessions [or new. studenis

so they. w111 feel at home in the 1;br‘ary and be-able to use it o casily. At each

'ClaSS 1evel in each Faculty students should receive some formal instruction in
11brary use. At the freshman level, igr 1115‘Lancc—:= this :glmulcl Lm,,ludg a library

..—"_iOU.I‘ and lecture plus a written exercise on iis use Such a session lor a spe-

c:jilc department might have a program selectecj r om the foilczwmrf (a) Intro-

kducilc:)n of llbrary staff members (b) display of new books and periodicals in’

- Athe department's subJect field, (c) description of esamp]gs of good-library use

. 111 c;lassworh by an instructor, (d) adva’cages to the mstrucior of using library

hocﬂ{s and per‘mdlcals (e) demonstr ation of ways. in which audio- \f,,uaugl 111:11.@1 -

'131 can be used in clasg () tour of the library's book c:ollectloﬁ in the depart=

Inent's subgect field, (g) discussion and review of several uselul LlDClI\‘a in that
subgec:t field, (h) description of how to learn. about new ancl useful materials and

how to c:nr'der thém (i) dlscuss;on and demonstration of libr ary scu vices avai-

‘lable to iaculty me:mber's and atudents (i) questmn period, and (k) tea and

biscults
The D:Lrec:tar shcmlc] be avallable to serve as the bibliographic moember of Uni~

versliy research teams and cur‘r icular committecs, 1e should be helpftul io

,them in viewing their asagnment? 1r1 the praper perspective, in ic;lé‘ni,ii‘ying'




~facts about their tasks, ‘in determining recent intérnational trends and p;'xtim-ns
and in predicting future developments. As the taculty grows. in size, more for-
mal procedurcs will be nceded for” providing them wiil good literature service,

and the Director should be alert to Lhe';(; necds,

=1

. A bulletin for all kinds of new material received in the Library system, should
be.published each monih with an abstract for each itém. A copy should be sent
to each faculty and staff member who should he encouraged to request a photo-
copy of any. material needed. This bulletin should also be seat to other univer-
sity libraries in Iran and the Middle East, '

8. As an added service, scanning or current c‘:bnteﬁtgscr\}icc should be ]n-évic!uﬂ

within the next two years for each Faculty. PthQ;DplD&, of the contents pages

of the 100 Jleading periodicals in the Faculty's field should be bound LUHL‘LhLJ
into sets and distributed to faculty member‘ S0 they can scan 111(:.5(' phmm opics

and }Lcl\ out the papers they wish to read, Also, alerting scrvice should be

provided to faculty members, Eac:h one of them may register his specific sub-

ject interests with the Circulation and Reference Librarian who will then send

him r«zgular‘ly a biblicg’r‘aphy of recent library material on that Sul)ic“

9. Bobk should be loaned freely between the departmental libraries of the gy stem

as requests are made for them on various campuses., A deliv cry tlUClx 111.;11\mn’
T egular daily rounds of University buildings with mail and other deliveries should
carry both requests and books. Elrculai,imi reference and research scrvice

should be pI‘GVlded for industry and government aﬁenmes thrroughout thée province

also.
10. - Inter-library 1Dan -relationships should be ésmbll ed with leading university
libraries in this country and abroad to increase the availability of mater ial for - - z

fat:ulty research use. These r elationship w111 be saatl%hu;tm y only when L:Lu.h
'lllzrary is wﬂlmg to send materlal to other libraries for f aculty uara as well as-
to rccewe material for this pur‘pc}se Partlculal ly, the Abadan Technical CQUFU&"
lel“ary and the University of Tehran libraries shc)ulcl be hLlpiul in ]Danmti useful
material to Jundi Shapur, The Ahwag Publie Library can be usr:IuJ to students

N if close cocpera‘tlve I‘Elatlonshlps arc ‘established with lt :

: 11, TLibrary educat;on at Jundi Shapur Univer s}ty\fmllaz chn covered well in Miss
Lohrer's report, At the present time the problem f% the "lll’lOLLl‘lL of tlEmgncl for
persons at the technician level. When enaugh libraries exist to pr ovide posi-
tions for library teuhniciaﬁs' such an educational prcmram slmuld be star tod,

12. “The DlI‘ECtDI“ of Libraries should WDI‘I\ cl@sely W;rth the College C:umlam:o nml

' Placement Offices to see that up-to-date career guidance material is available
in all fields. TI’ar Llcular]y in librailanship, the Dir u;‘tm' should pr ovide re cent
information and should mtez.*vmw“studer;is ;ntc:r;siecl in this ficld,

ERIC
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13.. A selected collection of recreational reading books and periodicals plus.a few
basic reference tives should be established in a bookcase especially built for
_ tllatjmrpc:lstz in the men's clcarn’xih‘n'}: The recreational itles should bo chan
- ged once a monih and their use added {o circulatipn siatistics,

14, T

200 phonograph records of Iraniaf and Western popular and classical music

he General Education Centre Library should have a collection of at least

which should be charged out for two weeks to students and faculty members
for home use. They should be on display when in the Library,

Also,, the General Lducation Center Library should have a colleciion of repr-

[y
[S1]

oductions of paintings, Iranian and Western, and some from Khuzistan Provi-
hce, which should be circulated to students and i‘auihy members {or Lwo to '
four weeks at a time for home use. This can be part of the Library's culiyral
enrichment effort which might well include public programs such us poctry

readings, visiting lecturers, chamber music and concerts,

Personnel and Finance

1. The Library staff must be selected carelully in order to obtain dynamic, inle-

lligent, imaginative and hardworking persong, Sixtecn full-time and several
= = [ S0 - - -

part-time" positions should be establisheigullsiime pasitiéns for professional
librarians and nine for clerk-typists. The p'z.‘escent five Edbravy clerks wc;rking%
in Agriculture and Medicine seem to be capable of filling certain of the clerk-
typist positions. There are no professional librarians in Llu; system now, Cus.
todions and tea servers must be added to these figures, '

‘ ationsthawt-with Job Deseri

2. Sugges;edjundi Shapour University Library @zwasni

. ptions Suitable .for Development 1968-73. |

- 1. Director of Libraries and General Education Center Librarian
' a)”-Edﬁcation Masters degree in Library Science

b) Experience , At least three.years of professional library experience, pr
' ) ferably as head of another library.

¢) Duties = Coordinates and administeérs entire library system, plans
o future developments, establishes policies, reports to the Ch
ancelor regularly, designs new quarters, recruits, seclecls
and trains new staff members, prepares budgets, holds siaf
meetings, represents the lihrary at Faculty Library Conuni-
‘ttee and other meetings. Most duties performed in close co-
operation with library department heads, Directly supervise
General Education Center Library. Also should direct the
: IR Library system's reorganization, live in Ahwaz, administer
' the budget, plan, organize and carry out new projects,. deve
~lop all services, and serve as liason and public relations
officer between the Library and the faculty}aclllxillistx'ation.

d) Rank Should hold faculty rank as an Associate or full'Profossor
and should be considered the equal ol a Dean or at least a,

Department Head,




B

2. U.S, Peace Corps Volunieer Librarian Consultant
a) IZducation Mazters degree in _’L.,ibral'y_Su_if;nu;‘
b) Duiies Serves as advisor on variod

Us aspecis ol library planning
development. Utilizes background of modern library pro

=] s
dures in helping Direclor establish and carrvy oul policiesy
He should be used wheroever most needediaking into consk
ration current staff shortages. May atrend 'J_?:,chultysl_iibrag
Commiitee meetings. A Llemporary position, necessary of
in the initial stages of University library development

3. Secretary

a) Education Bachelors degree.  Should be able to type Persian and Ené
and speak both languages well, ’ ' '
b) Experience Five years of secretarial experience,
c) Duties Types all memos and letters for the Direcior, Serves as
ptionist in answering telephone and greeting visitors in pet
. Should take minutes in Faculty Library Conmumitice and st;
% ‘Theetings, and can assist in schedu; ing and preparation in
audio-visual center, May serve as interpreiesr for foreign
visitors., Organizes meetings for Director, carries out s
administrative projects and studies for him, '

4. Acquisitions Librarian -

a) Education Bachelors or Masters degree in Library.

Science
b) Experience At least one year of professional library expérience,

¢) Duties Works with Director and laculty to develop acquisitions pol
: for books and serials for the entire Library sysiem, Develd

an integrated set of procedures to carry out these policies,

Considerable understanding must be developed about the pul

lishing world in many countries and about indiidual book ar

serial publishers, Skill An working with the facuity in mate
selection and in chosing the jobber or supplicr wao will givel
the best and cheapest service, Supervise checking in of set
preparation for binding, ‘mending. Selects books and mater
ials for General Education Center Library in close cooperati
with Director and faculty, '

d) Rank ~ Should have facuify rank and privilr:geé of Instructor or Asi
tant Professor, : . _

9. Acquisition Typist

a) Education High school diploma, Must be a capable bilingual typist. Tv
, es orders, letters connected with ordering and receiving bool
serial, audio-visual, and pamphlet material, \Vill also carry
out much of this processing, checking book against order, in
voice, ete, May also check. in serials each day, prepare thei
for binding, etc, Checks gift and exchange lists, searches o
full author, title, corresponds with publishers,
6. Catalog Librarian _ . , '
a) Educaticn Bachelors or Masters degree in Library Science
b) Experience  One year of professional 13’.13?731‘}7 experience
¢) Duties . In cooperation with Direclor, establishes policies for catalog-
L ing and classification for the entire library system, Iistabli-
'shes sets of procedures to carry out these_;mlicies. All books

— ¢




“d) Rank

7. Catalog Typist

a) Education

b) Duties

8. Reference and Circulation Librarian

a) Education
b) Experience

c) Duties

d) Rank

9. Reference and Circulation Typist

a) Education
b) Duties

10. Circulation Clerk
a) Iducation
b) Duties

on reserve, releriing questions to the reference Hbrarian,

11, Part-time Circulation Student Assistants

E RIC
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for the entire system must pass through his hands for pré
tion of catalog cards and assigninent of call numbers, F
ariwv with internafimml,cata_lngjﬂg, classification, and 1i
rules required. Abilily {0 cdil cards. rovise catuloging, §
intain shelf list, check filing in public catalog and other {f

Should have faculiy rank and-privileges of Insiructor or A
tant Professor, .

High school diploma requiréd. Must be an accurate biling
typist. : S

Types catalog cards with exact spacing. Scarches for LC
numbers, files cards, types correspondence with Library
Congress, types book pockets and pastes them in books, s
mps books, pastes in date due slips, etc, Tulls cards frof
catalog for recataloging. ’

Bachelors or Masters degree in Library Science
At least one year of professional library experience;

Iistablishes circulation.and reference policies (or+the entir
library system in. cooperation with the Director. \Works out
procedures to carry out these policies successfully, Must
supervise General Education Center circulation desk, shelvk
and page service. Answers reference questions, prepares
bibliographies for faculty members, helps them with their
course work, book selection, sees that books dr e pul on re
rve for courses, secures interlibrary loans lor faculty and
students, help students with outside r-cad; ng and long papern
assignments, Should maintain close 1 lationships with the
Teachers Training and Arts and Sciences Faculijes adminis$
tration, - faculty, and students in order io provide personal s
vice for them, He should supervise all hook selection in c;\dLge
cation, arts and sciences and in reference work. | £

Faculty rank as Instructor or Assistant Professor.

High school diploma with accurate bilingual typing ability. .

Types charge cards, book prockets, book plates, pastes in
date-due slips, puts numbers on spines, attaches plastic
jackets to books, iypes memos and correspondence for circu:
lation and reference, i.e. overdue notiges, reserve notices, |
bibliographies, reserve charge cards,“procedure manual,

book selection lists, and order cards,

Iigh school diploma plus good bilingual readin g ability,

The circulation desk must bhe open about §0 hours n week, Thi
person must spend all his time there, The Jjob consists of
charging out books, discharging returned books, putting book

and assisting the department head in several ways,




.‘: ) = 1‘ ==

%

a) Duties .0 o Usually these are students paid a modest hourly raie to ¢
clerical worlk, - They can shelve books, sccure them for §

palrous. asgsisl at the circulation desk. do shell-reading.

=
[

Pacully of Medicine Librarian

i
a) Education ‘Bachelars or Masters degree in library science. preferak

with some background in biology. nedicine o meadical 11

b) Duties ~  Supervisesall services and personnel in the medical librg
Selects books and periodicals in tooperation wiith the facul
researches reference questione, prepares bibliographies,
abstracts and translates important articles oy faculiy, Cg
perates with professionals at tlic General Education Cente

Library in cataloging and acquiring materials for the colld

ion, Should supervise aclministraii@nfgand circulation,

¢) Rank Instructor or Assistant Professor,
13. Medical Library Typist '

a) Education ‘glgh school diploma with good bilingual typing ability,

d) Duties " Types all memos and céz*resl—ml1clm’1cé for Medical Librariai
charge cards, bibliographies, order cards, ocic.

[
e
=
W\

Medical Library Circulation Clerk
‘Education High-school diploma with good bilingual readin g ability,

b) Duties Supervises circulation desk, processes new hooks, prepar
: books for shelving, files and checks students work, assigls
daily tasks to student assistants,

15, Medical Library Student Assistants

Duties Shelve books, secure them for patrons, do shell reading, [il
man circulation desk in absence of Circulation Clerk,

16. Faculty of Agriculture Librarian

a) Education Bachelars or Masters degree in Library Science, preferably
X : ‘ - with some background in agriculture or agricultural librariet

d) Duties - Supervises allse}vices and personnel in the Agriculture Lib
: rary, Selects books and periodicals in coopcration with facyl
researches reference questions, prepares vinliographies, abl
Stracts and translates important articles for the faculty. Coo
pPerates wilh professional staff at the Ceneral ducation Cen
ter Library in cataloging and acquiring materinls for the coll
: ection. Should supervise administrationg, and- circulaiion, -
¢) Rank- - Instructor or Assistant Professor. ; |
v 17. Agricultural Library Typist )
' (See No. 13 above) ,
18. Agricultural Library Circulation Clerk
(See No, 14 above) ‘
19." Agricultural Library Student Assistants
(See No, 15 above) ,

3. Stu"dent agsistants can be hired at gtandard Uni\fersitiy pay rates to work 10-20 -

hours per week doing clerical and typing tasks, providing audio-visual scrvice -

v
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and assisting in liason with the student body.  This provides them with an edu

~iional experience, also.

4,  All staff member s should be full- time cemployvecs working for iy hours poeT wee

The salaries paid (o the professionals should be atl ilie facul ty level, This sta

EllDCrﬂ'lt‘ul assumes that cach position will be filled by a wourker rathe vihan a

"watcherd! 1Ir the quality of pél‘%onn(ﬂ is poor, then the personnel complanent

should be tripled. Internship for Librar Y clerks may be arranged with the 1ISI
Library or the Iranian Documentation Cenir'e where they can Teamn modern libz
“techniques. Perhaps the Librarian at ihe é’\badan Ju;hnlu.il College o1 clse th
| wife of an Abadan or Ahwaz for eign rclmerv professional siafl member could
be hired to work part-time or durmg the summer for ihe Library,

5. Prafess;cma] staff members can obtain library education from the Depariment

of Library. bC‘lEHCE Unlversz,ty of Tehran or Tabriz Univer sity, I'hree other ¥

methods of finding staff members involve identifyi ing potential mupl@_}L(‘b from g

among (1) promising English 1115.]01‘5 in the sunul class, (2) those nten who re- %
cently t:c:)mpleied their military service, or (3) Jgunior level facully members. £
They should be’ put to work for a few months in one of the Ahwaz libra ics, then &
sent with salary and Contrdct to return, to Tehran for study at the Um\ er %lt‘{
e \While

of . Tehran DEpartment of Library Science for their NMasters (ILUI ces,

studymg ihey can also work part- ~time at 111&: Tehran Book Process ing Cenire or
the Iranian Documentation Centre. '

6. After the new central l;brary is opened, additional Staff members should he hire
as service is improved, libr ary use J.n.creascs and better huq% 'ls for materials
become available, o ' ‘

7.0 To funetion properly, the Library should bf; giv en a separate budget allocation

| covering all of its imanclal needs and the Director should have contirol over it -
NQI‘mally the Library should receive 5% of the Univer sny $ educational .cxpen=
ditures each year, though this may be Lig;lﬂe:quaté in early development years.

8. Budget flgut‘es can be suggested for the Library system. Siiuce {he Lim-a-wy is
50 weal{ in ma‘terlal it must spénd more than the expeatuﬂ amounts in oy du to
catch up, The annual book budget should be esiahll&hed at 3 + 000, 000 Ringls
(5‘40000) and mc;*cased with-the rise in material costs (5% per year in the United
States) and the demand fm' mater 131 Such an mc; ease will also result in the
need for more staff in the processmg c:enter-
The annual budget for dc:cuments and reports should be ~LO UDD (5530) Rials and
for periodicals 3, 750 000 Rials (HSDDGO) After the pur chases of the supplies’
and equipment listed above, the Eumual Df]ulpl’l’leni budgot_ -should he 150, 000
‘Rials ($2000) and alter the inital catalog build-up, the annual supply budget (inc-
1udmg Library of Congl ess cards) should be laO 000 Rials ($2000), Binding

Q
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will cost 80, 000 Rials {ST1200) per veur,  All prrsonnel cosis must be added
to these figures, - !

It is assumed that hv Library will grow into this level of flhancing hy start-
ing atl one fourth or these ligures and ) caching them after four 1ope yuears,
Certainly stafl build up will take {his long Lo achicé\fc. |

’\Idfm 1313

1.. The concept of custodianship now prominent in Iranian governmeniul ihinking
{ 5 - ;
regarding libraries {absaiétu and h:uuug aps proper development. In the mosi

successful western 11br41‘1§5 there is considerable loss of material (often 1%

5% per yegr) due to heavy use, ‘wearing out, inadvertant misluying, damage
“and Gecasional thievery of useful material. It is a natural concomiiwy of the
~heavy use of many materials by busv and sometimesg car eless po ople.  If the '

obsolete Tranian conce ept oi custodianship is applicd !D this Library system it

will seriously handlcdp succesa Material in heav Y dL‘lﬂdﬂd can hu salu=-yual -

5
ded by being placed on reserve. Of course, exit controls should he used whered
ver appropriate, also, ¥

- A book selection policy statement must be wriiten to show the emphasis whicl

(8]

should be. given cach University subject field and type of material. This detai-

led statement should have fac:ulty and administration | approval and must.indicate
the depth of the collection sought in ach Library subject field, The University'd,
curricula should be the primary guide in deve eloping this statement, No doubt
the Library should collect materials extens;\rely in most divisions of medume
agriculture, and education, and the nei practical aris curricular fieldy 5@11 to-
bLe introduced. However, in other sul;ueci Tields in which there is little or no
course work, purchases should promcle only a basic collection of a [ew thousaﬁdr
books and permdlcals .and other 11brar1es depended on for the r esearch 1'>1at’ézf*ifal -
needed or:c:asmnally Book Selecimn should take into consideration other collec-

; tions of material available to Jundi Shapur‘ Umvcrslt} in Ahwaz, Abadan, and
‘Tehran. Tach book, periodical, pamphlet fMlm and report collection should

_ - reflect the umque teaching and research mterests of its particular dmnrmmn!,

’ 3. All collections of printed material owned by the Umvermty should be catalo god
and administered by the lerary inorder to increase oper atmnii elficiency and
coordinate hbrary service under one head, All mater ial should be 1auieci pre-
-sently in one QI the Faculty llbrai ‘1es to be more ruadlly available lo thu entire

all

material and staft should be moved ther‘e mcept small laborator y collectiohs of

= organization and to avoid loss, Aiter the new central library is c:mnpluip{,

: : 1005300 volumes 'need%d lfor immediate reference use-in the - FG*IC}]E‘I’Si]"l":iil’lix"lﬁ
Faculty, Agr-ir:ultural Faculty and Medical Faculty, At the prE‘EC‘]]L L.mm Agr icul-

ture. hasg almut BDOD volumes and. Me LLcme 53000 volume&.

o
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At least 75, 000 recent and usecable volumaes are neoded Lo provide i € p:rnl;(:*r

cation will be needed of material put in reserve, pmn.zpa LIl copy forr eve-

material for purchaae and should L)C given mdmfun whlch Lo write orders, Howk

- 20 - .

To ;:uppc»:t‘t i{%l}curric’fulmn, the Liblary needs aomuch larger hook cfalh-ciimn

variety of material weeskedt for modern course work, This fgure sy

enlarged when graduzic work and Lm!d;mn i1 mauu s are added,  Some dupli-

ry ten studenis in the class, 1o provide mater ial in qudn*m’g sufficient ror

all studenis to read a particular assigm nent,

=

FFaculty /‘Studenis. and administration members should bhe Gncouraged to suggc

€8

kY

ever, book selection is primarily a lLibrar Yy responsibility sineo faculty mem<
bers are seldom well acquainted with the new 111.(?;“:1le1 ‘@ in their uLhIs ;l‘he
Director of Librafies should be the only person on campus with authority io
approve invoices for books, periodicals, and paniphlets,

Lach of the present libraries should focus its dtiiﬂﬂiuﬂ and ils book colleciion

on the subject field covered by its IFaculty and should send material in othelr

subject fields, such as English language ficthn to the General Education Cep-
ter lerary At the pr esent time, each of these libraries is atlempiing to be-
came self sufficient and is dlSpE]"SLﬁﬂ‘ its efforts too widely. Primary respon-
sibility for prov viding medical or agm;ulturdl library service is difficult c,\nc)ugh

< ) . .
to carry out without the distr au.cma of other subject arc cas. Trying to provide

’*unlversal service in all fields merely weaheus the central sel viee ollered, This

may demonstrate the averlappmg subject interesis of the FFaculiics and their
libraries and provide an argument for a central libr ary. .
Once a year, the Dlrectar in consultation with faculty members, should weed-

out of the collection that material no 1Qnger useful, out of scope, or d uplmated.
Once every other year a ccmplete 111véntc)ry should be taken oi Library hﬁldiﬂgs
thru use of the shelf list.and the t:,l,rt:ulatlon ille e ' o
The administrative procedure should he estahllshed \vhér eby three copies of
every- Unlversﬁy publlr:atmn are deposned automatmally in the Library. \bgdﬁm
Techmeal Callege Khuzestan Water and Power Comipany, and Khuzestan pro-
Vlélal gavernment publlcatmns should be dEpQEltEd in the s;éuné way,

By form 1e1térs - requests for glft mater 131 should he sent out r cnuhu';].y to go-

‘vernment, univer 51ty, and commercial igencms all DVEL‘ the world, I\IUGh

useful materlal can be obtained free ihl u gifts and exchan ges, Copics of univor-
sity th?
used i‘@r eachmlges with other um.versz.tles

ses and annauncemez‘ltg and government clocument publicatigna can he

"The mierofilm editions of many periodical titles should be purchascd to save

stm age space. and bindery cost and to purchase 1ot rospcﬁ‘:u\fc 111@5 l]lDlL‘ chektp]\



{
A

e, Inde;x l\’IEdICuS Natlonal Library of Médiciile; Be

hr,

f. Books in Print, R, R. Bowker Co. 1180 Avenue bi;t_}ie Ah—reficas; New
York, . : _ R 7 ‘
g. :Clun'lulative Book Index; H. W, Wllscan Clompdny 950 University. Avenue,
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Eventually much of the le: ary's periodical lmhluw% Will be on micrariling

“University \llcl‘nfll]n‘a N, “eeb Road. Ann Arbor. Michigan, 5L s the

best source for 1his maltegial,

11.  TFor most rcpgrlsz‘mdrduéunmnté it will he nece 55UI'Y 10 orde P,(“Hﬂ from
the publisher, but the following hook and sCr ial jobbers will atso be tseful:
a. Frederick Abel and Company. IPoriland C)L cgon. for USA and > ,m,m 1.
b, btgchertﬂiamgr' Lompany, 16 rue de Conde, l’;lll% G, I'rance, for iir-
opean material, = ' ‘
c. ‘Blackwells, Broad Str eet, (")x_:fm"d Fn lqnd for I;L Lish books and serials,
d. Khayat Book and Publishing Compan\ SAL, 92 Blisg Street. Deirui. i.ob- !
anon, for I\llddlé Eastern materials, V
e. For all Farsi lang guage materials, purchase thru Tahoori T:’im)k%vllg r. Sh- |
ahabad Avenue, or thru Amirkabir Booksellers, Shahreza Ay coue, "l‘uﬁran.
f. Iranian Amalgamated Dlatributmn Agency, Tehran, for non-governmeanial
_ fore1gn gserials.
2, The Libr ary should subscribe to or purchase the following bibliogra aphies, in-
‘dexes, ancl réference sources: ' o Z
a. Choice, ~Books for C‘Qlléﬂ‘e Librar ies, publisked by the American Library g
Association, 50 E. Huron Street, Chicago, Illinois 60611, will be valuable ;%i
_ in helping to select current American books, In additiion, Choice has pub-
/ ~ lished a useful list Df' titles highly recommended I Tor college tbraries., _ 3
b. Theé Libray may also use the University of California Libr —Lu'y buying list : -
of 50,000 volumes for college libraries edited by Melvin Voi 1ght and oblaind -
able from the AD’LEI‘IC‘%H Library Association. ;f
¢. National Library Accession- List, Tehran. E
Book Society Blbhc::graphy, Tehran, ¥

Be hgsda Maryland, a
. current blblmgraphy

New York, N,Y,. covering USA C‘anadd and the
Readers Guide to F‘erlodlcal Liter ature M, W, Wilson Company, 950 ' -
University Avenue, New York. , ' '

Educauon Jlndex N,Y,, H W, \Vl].SC)D Co,

United Kingdom,

Blblmgr‘aphy of Agriculture, National Agricultural Library;. Beltsville,
Md., -a book blblmgraphy

Biology and Agr icultur € Inde’{ H W, Wilson, (“‘o T\Tc‘\v Yor k., a serial
bibliography.




1. British Natio‘nal Bibliography. British AMUscuwm, London, 1K,

",@nale Paris, Cercle le l,; Libraric Francaise.

m. La E;b]mnrdplnc_ N

am,l l_,nﬂ’h:h [renceh, Cermam Russiun, Arabic

n, Dictionarics for Fars
and other languages,
0. Allases for each major country, .
13. A se luitlgn should be made by the Direcior and ihe fac ully from Winchell,

: Constance, Cmdg to waerenic [;QDI\S American Library Associition, of

the 300-500 most useful reference iltl«za for each departmental library. and

they should be purchased 1111111(3(]1%&1}

14. A selection should be made by the Direc:tcrf and-the faculty from Ulrich, C, .

Iﬂté}fl}éii@@illi’El:j:C!dicals Dj;rectm?yé R.R. Bowker Company, Now York, 1180

Avenue of the Americas, of the 2000 most useful periodicals E.Lml periodical

. 111(:](:—:&&5 in all fields. and they should be ordered 11‘111;1&(:1;31&} particular Ve
those in the indexes listed in-12-above whlch are the University's primary
areas of interest. Newspaper subscr 1131‘,1(;115 should be av Tlgble for all new- .

Spapers in the,prg\{mce IQI‘ ﬁewspapel s from Tehran, London, Paris, New
Delhi, and New York.

\flany of ‘thls repmt's fecmmnendatmﬂa should be carried out byt the end ol
1969, and the remainder in the next four years. In each ‘%LLLanl above, those
recommendations listed ilrst should be carried out first. Alter this r eport
has been read and studled the undersmned will be willing to atlend a confere- ,
nee with Dré Mehra to:clarify and dlSC:’LlSSlt The 1‘epart can be translated B
into Farsi if that is desirable Also, if mquested six months hcnrﬁ theLiE—a -
~rary's progress toward thé goals cjescrlbéd can be studied. |
- This report has bé@ﬁ prepared as a-public service to the Jundi E; pur Umvel -

sfcy by the U, S, f‘ulbrlght Commission in Iran and the Departiment Cu,‘ f[,ibz"ary

Science, Faculty of Education, Universily of Tehra:m Il these organizations

can be of further service, please call on them,

/
Sincerely, .
John F'. Harvey
Chairman
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